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Headlands School
Lone Working/One to One Policy

This document provides important guidance and information for teachers and teaching assistants completing one to one work with our pupils.

Lone working and working on a one to one basis with pupils plays a crucial part in developing trusting relationships and improving the pupils sense of self.  One to one work is always thoughtfully planned with the team around the individual pupils’ needs. This work will be implemented into the pupils’ programme to develop and improve key social and emotional skills and prepare the pupil for larger group work.  One to one work can take place both on-site and out in the community.

When completing any one to one work it is important;

· There is a system for reporting any issues to a manager to ensure safety of both pupils and staff
· Follow and understand all individual Risk Assessments (RA) and individual Therapeutic Intervention Plans (TIP), and refer to the Educational Visits Local Policy

The following points outline the guidance staff should follow when completing one to one work.

1. Any one to one work should follow the same principles as set out in Headlands School’s Safeguarding  Policy, Behaviour Policy and Action for Children’s key policies e.g. Code of Conduct.
2. All one to one work to be approved by a manager and have access to a named point of contact at all times.
3. All one to one workers to discuss their programme in supervision sessions.  
4. One to one work only to be undertaken when there is a specific need, in relation to improving skills and preparing the pupil for larger group work.
5. Staff to carry their identification badge with them at all times.
6. In the case of any emergency contact a manager in the school immediately.
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